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Ionoxenne

0 MOpsiIKe PacCCMOTPEeHUs 00pallleHuil rpaxaan
B aamMuHucTpanuiw MKJIOY XMP «/lercknii cax «I'osy0ok» n.Jlyrosckoin»

1.0011e moj1oKeHus

1.1.Hacrosimee IlonoxeHue o mopsake paccMOTpeHHsI OOpalleHuil rpaxaaH B aJMUHHUCTPALUIO
MKIOY XMP «/lerckuii can «I"omy6ox» m.JIyrosckoii» (manee — I0Y) pa3paboTaHo B COOTBETCTBUHU
¢ @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHus: 0OpalieHuid rpakKaan
Poccuiickoit ®denepanumny».

1.2.TTonoxeHueM peryiIupyroTcsi MPaBOOTHOIICHHUS, CBSI3aHHBIE C peaju3anuei rpaxaaHuHoM Pd
3akperneHHoro 3a HuM Koncrurynueit PO npasa oOparieHust B opraHbl MECTHOTO CaMOYTIpaBJICHMS,
yCTaHaBJIMBAETCS MOPSAAOK PACCMOTPEHUs 00OpallleHni rpaxaan B axmuHuctpanuio J10Y.
1.3.YcranoBnennbiii HactosmuM [lonoxkeHrneM NOPSAIOK pacCMOTPEHHs OOpallleHud TrpakaaH
pacrpocTpaHsieTcs Ha Bce OOpallleHHsl Ipa)/iaH, 3a UCKIYEHHEM OOpallleH!i, KOTOpbIe MOAIeKaT
PaccMOTPEHHIO B HHOM MOPAJKE, YCTAHOBIEHHOM (he/iepaibHbIMU KOHCTUTYILIMOHHBIMH 3aKOHAMU U
UHBIMU (ellepalbHBIMM 3aKOHaMM, a TakKXe IHCeM, HCIOJHEHHBIX Ha OQUIMAIbHBIX OJIaHKaX
YUpeXKJIeHUH, OpraHu3alui, IpenpUsITUA, MOANMUCAHHBIX UX PYKOBOAUTENISMHU, YIOJTHOMOYEHHBIMU
Ha TO JHMIIAMH, KOTOpbIE pAcCMaTpPUBAIOTCA B TIOPAJIKE, YCTAaHOBIEHHOM Ui  oOwiei
KOPPECIOHICHIIUH.

1.4.YctaHoBneHHbli HacTosAmMM [lonojkeHHEM TOPSIIOK pacCMOTpPEeHUs OOpallleHHi TpakaaH
pacrnpocTpaHsieTcsl Ha MPAaBOOTHOILEHHUS, CBA3aHHBIE C PACCMOTPEHHMEM OOpaIleHH MHOCTPAHHBIX
rpaxjaaH ¥ Juil 0e3 Tpa)<IaHCTBa, 3a UCKIIOUEHHEM CIy4aeB, YCTAHOBJIEHHBIX MEXIyHApOIHBIM
noroBopoM Poccutickoit deneparuu win GeaepaabHbIM 3aKOHOM.

1.5.TTopsinok BeeHUs JeNONpPOU3BOACTBA 110 OOPALIEHUAM I'pa)/iaH, OpraHu3aliK JIMYHOTO IpuemMa
rpaXxaaH, MHbIE BONPOCHl, HE YperyJlupoBaHHble HacToAmMM [lonoxkeHueM, ycTaHaBIMBAIOTCS
IIPUKa3aMH, pacnopsbkeHusamMu 3asenyromero J0Y.

1.6, Anmunucrpamus JIOY cucrematnuecku aHaau3upyeT U 0000maeT oOpalleHus TrpakaaH,
coJieprKallyecs B HUX KpUTUYECKUE 3aMEYaHus, C LIEJIbI0 CBOEBPEMEHHOTO BBISIBJIEHUS U YCTPAHEHUS
MIPUYMH, TOPOXKAAIOIINX HAPYILIEHUE MPaB U OXPAHSIEMbIX 3aKOHOM MHTEPECOB IPaXKIaH.

2.IIpaBo rpaxnaH Ha oOpaleHue
2.1 leiictBue Hacrosimiero IlomoxkeHust pacmpocTpaHsieTCss Ha Bce OOpalmieHusi TpakaaH, 3a
UCKJIIOUEHUEM:
- oOpalieHuid, paccMaTpUBa€MbIX B MOPAIKE KOHCTHTYIIMOHHOTO, YTOJIOBHOTO, TI'Pa)KIaHCKOTO
Cyaonpou3BoACTBa, IIPOU3BOACTBA IO ACTIaM 06 AIMUHUCTPATUBHLBIX MIPABOHAPYUICHUAX



- oOpalleHuid, CBSI3aHHBIX C H300PETEHUSMHU, OTKPBITHSIMHE, PAITMOHATN3ATOPCKIUMH MPEATIOKECHUSIMH,
MOPSAZIOK PACCMOTPEHUS KOTOPBIX periiaMeHTUpyeTcs penepaibHbIM 3aKOHOJATEeIbCTBOM;

- oOparlleHuii, BRITEKAIOUINX U3 OTHOIICHHUM, CKIIAIbIBAIOIIMXCS BHYTPH KOJUIEKTUBOB KOMMEPUECKUX
U HEKOMMEpPUYECKHMX OpraHu3alii, OOIIEeCTBEHHbIX OOBEIMHEHHM, PEryIUpPyeMbIX HOpMaMu
(benepanbHOro 3aKOHOATENbCTBA, UX YCTaBAMU H MOJIOKEHHUSIMH;

- oOpamieHuii HHGOPMAIMOHHOTO XapaKTepa B apXUBbI, OMOIMOTEKH, OpraHbl CTATUCTUKU U IpyTrHe
OpTaHU3aIH.

2.2.I'paxkaHe MMEIOT MpaBO OOpalaThCs JUYHO, B YCTAaHOBJIEHHOH ¢opMme, a TakKe HalpaBisTh
WHIMBUyaIbHbIE W KOJUIEKTUBHBIE NHCbMEHHBIE oOOpameHuss B agmuHHcTpauuio JOY mubo
JOJKHOCTHBIM JIMIIAM.

2.3.I'pakaHe peanu3yroT MpaBo Ha oOpaiieHue CBOOOJHO W MOOPOBOJIBHO, HE HapyIlas MpaB H
cBOOO/BI IPYTUX JIUIL.

2.4.®opma obpartieHus rpa)x1aHaMH BEIOUPAETCS] CaMOCTOSITEIBHO.

2.5.PaccmoTpenue oOpalieHuii Tpaxk/iaH OCyIIeCTBIsETCS OeCIIaTHO.

3.0cHOBHBIE TEPMHUHBI, HCI0JIb3yeMble B HacTosieM IlosoxeHun
B nacrosmem [lonoxxeHnn HCIONb3yOTCA CIEAYONIME OCHOBHBIE TEPMUHBI
3.1.00pammenue rpaxaaHiHa, HarpasjieHHoe B aaMuHuctpanuioo JOY nuceMeHHoe 1ub0 ycTHOE
IpeAIOKEHHUE, 3asBICHHUE HIIH XKalooa:
NpeAsIoKeHHe - PEKOMEHAALUsl TPaKAaHWHA [0 COBEPIIEHCTBOBAHMIO HOPMATHBHBIX IPAaBOBBIX
akToB JesteapbHOCTH Aamuuuctpanuu J{OY, pa3BUTHIO OOIIECTBEHHBIX OTHOUICHUH, YIYUIICHUIO
BOCIIUTATENbHO-00pa30BaTEeIbHON U UHBIX cep NesATeTbHOCTH:
3asiBJIeHUEe — MPOCh0a TpaKAaHWHA O COACWCTBUHM B peajM3allid €r0 KOHCTHTYIMOHHBIX IPaB H
CBOOO/] MJTM KOHCTUTYIIMOHHBIX IIPaB U CBOOO APYTUX JIHILL, TUOO COOOIIEHNE O HApyILIEeHUH 3aKOHOB
Y WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEJOCTaTKax B padore aamuHuctpanuu JJOY wim kputuka
ee JesITeIbHOCTH;
#aJji00a - mpocr0a rpaXkIaHIMHA O BOCCTAHOBJICHUN WJIM 3AIIUTE €r0 HapyIICHHBIX IpaB, CBOOO WIIH
3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO UM 3aKOHHBIX HHTEPECOB APYTHX JIUILL.
3.2. OOpaieHrne MOXET ObITh KOJIJIEKTUBHBIM, €CJIM OHO MOJIUCAHO IByMs U Oojiee aBTopamu, 1100
MOCTYMUBIIEE OT HWMEHHM KOJUJIEKTHBA HOPUAMYECKOro Jula. KOJUIEKTUBHBIM CUHTAIOTCS TaKxkKe
oOpaIieHus1, MOANMCAaHHbBIE YWICHAMH OJTHOW CEMbBH.

4. Ilopsinok nHGOpMHUPOBAHHS 0 padoTe ¢ 00pALCHUAMH I'PaKAaH
4.1. Undopmanus mo Bompocam padOThl ¢ OOpaleHUSIMU Tpa)xJaH pa3MeIIaeTcss B OTKPBITON U
noctynHoi ¢opme Ha caiite IOV, a Taxoke npenocTaisercs Mo TeaeoHy Wi MUCbMEHHO, BKIIIOYast
AJIEKTPOHHYIO MOYTY, B CpeACTBaX MaccoBoil nHpopManuu (nanee - CMU), B xoae nuuHOTO TIpHEMa.
4.2. Mecro nHaxoxnaenus JIOY: 628532, XMAO-Orpa, Xantei-Mancuiickuii paiioH, m.JIyroBcko#,
yi. [arapuna, 2
4.3. I'padux pabotsl IOV ¢ oOpaiieHUsIMHU TpaskIaH:
TTouenenbuuk ¢ 16.00 no 18.00u
4.4. Opranu3zanuio, odecriedeHne U KOHTPOJb 32 MOPSAKOM PacCMOTPEHHs OOpallleHHi rpakaaH B
JIOV ocymniecTBiseT 3aBeAyOIINN.
4.5. Tlpuém nuUChMEHHBIX OOpallleHWil Tpa’kAaH, 3alUChb Ha JUYHBIA MPHEM, HpPEIOCTaBlICHHE
nH(popMalu, AeTONPOU3BOACTBO MO oOpallleHusIM rpaxaaH Beaercs 3aBeayroumm JIOY. Mecro
npuema odpaleHuii - KabuHeT 3aBeyIOIIEero,
tenedoH s crpaBok: 8(3467) 930-820
4.6. I1o Teneony npenocrapuseTcs cieayronias HHGpopMarus:
-Tpaduk nprema rpaxaad 3aseayronmum OV
-[I0YTOBBIE aJpeca, afpeca SICKTPOHHOM MOYTHI 7Sl HalIPaBJICHNUS MUCHbMEHHBIX 0OpallleHHid;
-NOPAJOK U CPOKU paCCMOTPEHUsI 0OpallleHHH Ipaxk/aH;
-TpeOoBaHus K OPOPMIICHHIO TMCBMEHHOTO O0pAaIleHHS;



-OPAJOK 00XaoBaHus AeicTBUN (0e3AeUCTBUS) U PEIICHUH, OCYIIECTBISIEMbIX U IPUHIMAEMBIX B
X0/JIe paCCMOTPEHUS O0paICHUS;

-OCHOBaHUS U OTKa3a B pACCMOTPEHUH OOpaIeHUH TpakIaH.

[Ipu HEe0OXOIMMOCTH TPaXKAAHUHY MOXKET OBITh MPEAJIOKEHO 0OPAaTUTHCS MUCbMEHHO WIIM HA3HAUYEHO
yao0HOE eMy BpeMsi JJIsl KOHCYJIbTAIUH.

Bpewms TenedonHoro pazrosopa He JOHKHO NpeBbIIaTh 10 MUHYT.

Ecnu 3aBenyronuii He UMEET BO3MOKHOCTH CaMOCTOSATENIbHO OTBETUTh HA MOCTaBJICHHBIE BOIPOCHI,
OH JIOJDKEH COOOLIUTh TpakIaHUHY TelIeQOHHBII HOMEp, MO KOTOPOMY MOXHO TIOIYYHUTh
Heo0XoIuMYI0 HH(pOpMAIIHIO.

3aBenyIoUuii, OCYIIEeCTBISIOUINI TPUEM U KOHCYIbTUPOBAHHE, IOJKEH OTHOCUTHCS K 00paTUBIIUMCS
rpakJjaHaM KOPPEKTHO U BHUMATEIbHO, HE YHM)Xasi UX YECTH U JOCTOMHCTBA.

4.7. I'paxxnanuH ¢ yuyetoMm pexkuma padotel JIOY ¢ MomMeHTa mpueMa oOpaiieHus UMeeT MpaBo Ha
II0JIyYE€HHUE CBEACHUN O MPOXO0KIEHUH MPOLIEAYPHI I10 PACCMOTPEHUIO €TI0 OOpaILEHUS.

4.8. [TuceMeHHbIe OOpalieH s Tpax/iaH (BKIIoUasi 0OpalieHus, MOCTYIUBIIUE [0 AJIEKTPOHHOH MOYTe)
paccMaTpUBalOTCS 3aBEIYIOIIMM, C YYETOM BPEMEHM IOATOTOBKHU OTBETA 3asBHUTEIII0 B CPOK, HE
npesbiaroniuii 30 gHEH ¢ MOMeHTa peructpanun oopamenus B JJOY.

4.9. OcHOBHBIC TpeOOBaHUS K HH(OOPMHUPOBAHHUIO TPAKIAH O TIOPSAKE PACCMOTPEHUS OOpAICHUH:

- IOCTOBEPHOCTh MPECTABIIEMOI HHPOpMAIUH;

- YETKOCTb B M3JI0’KEHUU UH(POpMALIUU;

- TOCTYIHOCTh MOJTyueHus: HHPOpMaInu.

5. IlepeyeHb OCHOBAHMI JISI 0TKA3a B PACCMOTPEHHH 00palIeHNH rpaskaaH
5.1. Ecnu B nucbMeHHOM OOpallleHUuH He YKa3aHbl (aMIIns I'paklaHuHa, HallpaBUBILEro 0OpalleHue,
U IOYTOBBIM WJIM JIEKTPOHHBIN ajpec, MO KOTOPOMY JOJDKEH OBITh HAlpaBieH OTBET, OTBET Ha
oOparieHue He 1aeTcs.
5.2. Ecium B oOpalleHHu COAEp)KaTcsi CBEJAEHHMS O MOJArOTaBIMBAEMOM, COBEpIIAEMOM WU
COBEpIIEHHOM NPOTHUBOIIPABHOM JIESHHUHU, a TAKXKeE O JIMIIE, €r0 MOAr0TaBIMBAIOLIEM, COBEpPIIAIOIIEM
WJIN COBEPIIUBILEM, OOpallieHHe MOAJICKUT HAIIPABICHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBHU
C €r0 KOMIIETCHIIMEH.
5.3. OGOpamieHue, B KOTOpOM oOxailyeTrcss cyaeOHOe pellleHHe B TeueHHe CeMM JAHeH co THS
perucTpanyy, BO3BpAIlaeTCs TPaXkIaHUHY C DPa3bsICHEHHEM IMOpAIKa OOXaJOBaHUS JAHHOTO
CyIneOHOr0 pelieHusl.
5.4. B cnyuae, ecnu B OOpallieHUH COJEPKATCS HEICH3YPHBIE JTUOO OCKOPOUTENbHBIE BBIPAKEHUS,
YT'PO3bI )KU3HH, 3I0POBbIO M UMYIIECTBY JTOJKHOCTHOT'O JIMIIA, & TAKXKE YJICHOB €ro CeMbH, 0OpalleHe
ocrtaeTcsi 0e3 OTBeTa 110 CYHIECTBY [TOCTABJIEHHBIX B HEM BOIIPOCOB.
5.5. Ecniu TekeT MUChbMEHHOT0 00pallleHus He MOIaeTcsl IPOUYTEHUI0, OTBET Ha 0OpallleHne He laeTcs,
OHO HE MOJUIeKUT HaNpaBJICHUIO HA PACCMOTPEHHUE, O YEM COOOIIaeTCs rpaKIaHUHY, HAlPaBUBIIEMY
oOparieHue, eciy ero paMuians U MOYTOBBIN aJipec MOAAI0TCS POUYTEHHUIO.
5.6. Ecim B muChbMEHHOM OOpalieHHH TpakJaHMHA COIEPKHUTCS BOMPOC, Ha KOTOPBIM emy
MHOTOKpPaTHO [1aBaJMCh IMCBMEHHBIE OTBETHI II0 CYIIECTBY B CBS3M C PAHEE HaIPaBIIIEMbIMHU
oOpallleHusIMU, M, TIPU 3TOM, B OOpAaIlEHUH HE MPUBOASTCS HOBBbIE JOBOJBI UM OOCTOATEIHCTBA,
JOJDKHOCTHOE JIMLIO BIIpaBe MPHHATH pElIeHHe O 0e30CHOBATENBHOCTH OYEPEIHOI0 OOpalleHus U
MPEeKpalllEeHUH MEePEenuCcKu C TPaKJaHMHOM IO JAHHOMY BONPOCY IPU YCIOBUHU, YTO YKa3aHHOE
oOpallleHne U paHee HampasisieMble OOpallleHusl HAIpPaBUIMCh B OAMH U TOT K€ OpraH MECTHOIO
CaMOYNpaBJI€HUS WU OJHOMY M TOMY € JODKHOCTHOMY JHIly. O TaHHOM PELIEHUH YBEIOMIISIETCS
rpakJaHWH, HalpaBUBILUI oOpalleHue.
5.7. Ecnu OTBET MO CyIIECTBY IMOCTaBJIEHHOTO B OOpallleHMH BONpPOCa HE MOXKET ObITh JlaH 0e3
pasriameHusi CBeJICHUH, COCTABIIAIONUINX TOCYIapCTBEHHYIO HIIM UHYIO OXpaHAeMylo (eaepaibHbIM
3aKOHOM TaliHy, TpaKJJaHUHY, HalIpaBUBLIEMY OOpallieHHe, COOOLIAETCS O HEBO3MOKHOCTH JaTh OTBET
10 CYHIECTBY IOCTaBJIEHHOIO B HEM BONPOCA B CBA3M C HEAOIYCTUMOCTBIO pPas3IJIallleHNs] YKa3aHHBIX
CBEJCHUN.



5.8. B xozxe nu4yHOrO mpueMa TpakJaHUHY MOKET OBITh OTKa3aHO B JallbHEHMIEM pacCMOTPEHHUU
oOpalieHus, eciau eMy paHee OblI 1aH OTBET 10 CYILECTBY IIOCTaBJIEHHBIX B 00OpallleHUH BOIIPOCOB.
5.9. B ciny4ae oOparienusi rpaxiaHuHa ¢ MMCbMEHHBIM 3asBJICHUEM O MPEKPAIIEHUN PacCMOTPEHUS
ero oOpalleHusi, OTBET Ha OOpalleHUe He TaeTCs.

5.10. Ha nucbMa, He sIBIISIIOLIMECS 3asBICHUSMH, KaloOaMH WIHM NPEIIOKEHUSIMU, HE COJEepIKaIIHe
KOHKPETHBIX MPeJUI0KEHUH UK IPOChO (B TOM YHCIIE CTaHAAPTHBIE MTO3ApaBiIeHuUs], CO00JIE€3HOBAHNS,
[IMCbMa IPUCTIaHHbIE ISl CBEEHUS U T.J.), OTBETHI, KaK [IPaBUJIO, HE JAIOTCS.

5.11. YBengomienue 00 0TKaze B pacCMOTPEHUU OOpALeHUs JJOJKHO COZIepKaTh OCHOBAHUS OTKa3a €
00s13aTeNbHON CCBUIKON Ha HApYIIECHHUS.

6.YcJ10BHSI M CPOKHM pacCMOTPeHHsl 00palleHuil rpakIaH
6.1. ITucemennoe obpamienue, nocrynusiiee B JIOY, paccmarpuBaercst B Teuenue 30 qHeEH co THS
peructpauuu B JJOY.
6.2. 3apenyromuii JIOY BropaBe ycTaHaBIMBATh COKpAIIEHHBIE CPOKH PACCMOTPEHHUs OOpalieHHi
rpaXxaaH.
6.3. B HCKIIOUUTENBHBIX CIIy4asX, a TAKXKE B CIydyae HalpaBlIEHHUS 3ampoca B UHOM OpraH MECTHOTO
caMOyIpaBJIeHUs, 3aBEYIOIINMNA, BIIpaBe MPOAJIUTh CPOK PACCMOTPEHHUs oOpaleHus He 0oJiee 4YeM Ha
30 nHeW, c yBEAOMJICHHMEM O TMPOJUICHUH CpPOKa pPACCMOTPEHUs, TpakJaHMHA HaIlPaBUBIIETO
oOpareHue.
6.4. PesynpTaToOM paccMOTpeHHs OOpalleHHii rpaXkKaaH, SIBISETCS PACCMOTPEHUE BCEX MOCTaBICHHBIX
[0 CYIIECTBY BOMPOCOB B oOpamieHnu. llpuHsATHE MO HUM HEOOXOAMMBIX MEp W HalpaBlICHUE
MOTHBHUPOBAHHOTO OTBETA UM YBEJOMIICHUS TPaKIaHUHY.

7. TpeOGoBaHus K NOMEIEHUAM U MeCTaM MpUeMa 00palleHuil rpaxaaH
7.1. Ilpuem oOpaiieHuii Tpaxk/laH OCYILECTBIsETCs B KabuHeTe 3aBenytouiero. [lomemenne 10mkHO
COOTBETCTBOBATH CAHUTAPHO-3MUIEMUOJIOTMUECKUM MIpaBHIaM U HOPMaTHBaM.
7.2. MecTto nH(pOpMUPOBaAHUS, TIPEAHAZHAYCHHOE 11 O3HAKOMJICHUS TPaKIaH ¢ HHGOPMAITMOHHBIMU
MaTepuagamMu, o00pyayeTcss MHPOPMALMOHHBIM CTEHAOM, CTYJIbSIMU U CTOJIOM A O(QOpPMIICHHS
JOKYMEHTOB. MecTo 0)kM1aHus JOHKHO CO3/1aBaTh KOM(OPTHBIE YCIOBUS AJIs TpaX/IaH.
7.3. Ilomemienue ans mpuéMa TpaxaaH TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM JUIsl TpakIaH
YCIIOBUSIM U ONITUMAJIbHBIM YCIOBHSIM paboThl 3aBeaytouiero JOVY.
7.4. Kabuner mis npuéma NHCbMEHHBIX OOpallleHHi TrpaxaaH o0OpyAOBaH HH(POPMALMOHHON
TaOJIMYKOM C yKa3aHWeM HoMmepa kaOuwHeTa, ¢daMuiIuu, WMEHH, OT4yecTBa 3aBenytomiero JOVY,
OCYIIECTBISIONIET0 IPUEM MUCbMEHHBIX 00pallleHUH TpaXkIaH.
7.5. B nensix obGecnevyeHrs KOHQHUAECHUMAIBHOCTH CBEICHHUM O TrpakJaHaX OJHOBPEMEHHO BEAETCA
MIPUEM TOJIBKO OJJHOTO TPaKAAHNHA, 32 UCKIFOUEHHEM CIIy4aeB KOJUIEKTUBHOTO 0OpalleH sl Fpax/iaH.
7.6. Pabouee mecto 3aBemyromero JJOY, ocymecTBiusronero npuémM oOpameHnii Tpaxiaad, J0HKHO
ObITH 00ECIeYeHO OPITEeXHUKOM, MEPCOHAJIBHBIM KOMIIBIOTEPOM, MPOTrpPaMMHBIM OOECIeUeHHEM
MO3BOJISIFOIIMMU OPTaHU30BBIBATh UCTIOJTHEHNE (PYHKIIMU B TOJIHOM 00bEME.

8. dTanbl padoTsl ¢ 00palICHUAME IPAKAAH
8.1. Pabota ¢ oOpaleHUsIMH IpakJiaH BKJIIOYAeT B ce0sl CIEAYIOIINE 3TaIbI:
- IPUEM U PETUCTPALINIO OOpaIeHHI;
- HampaBJIeHUE OOpaIlleHNi Ha PaCCMOTPEHUE;
- paccMOTpeHHE OOpaIIeHH;
- JINYHBIN NPUEM I'PaKJIaH;
- MOCTaHOBKY OOpalleHuil Ha KOHTPOJIb;
- IPOJICHHE CPOKA PACCMOTPEHUS 0OpalleHuil;
- MOJTOTOBKA M 0(hOpMIICHHE OTBETOB Ha OOpaIleHNS;
- KOHTPOJIb 32 PACCMOTPEHHEM OOpaIeHUH.

9. Ilpuém n perucTpanusi NMCbMEHHbIX 00paLeHU I



9.1. Bce mocTymnuBIIMe MUCHMEHHBIE OOpAIICHHsI TPAXKIAH MMOJICKAT PETUCTPALIHH.

O6pamenue MoxeT moctynuTh B JIOY oHUM M3 CIIETYIONTUX CIIOCOOOB:

- IIOYTOBBIM OTIIPABJICHUEM;

- 110 2JIEKTPOHHOM MOYTE;

- JIMYHO TPpakJIaHUHOM;

- TOCTYyIUIEHHEM oOOpallleHus TpaXXIaHWHA W3 JAPYTUX OPraHoB C IOPYYEHHEM pPacCMOTPETh
oOpareHue.

9.2. OOparienue, MOCTYNHBIIEE HEMOCPEICTBEHHO OT TpakJaHWHA JTUOO MPHUCIAHHOE MOYTOBBIM
OTIIpaBJIEHUEM IIpUHUMaeTcs 3aBeayromum J[0Y.

Ob6parienue, noctymnusiiee B popme 3IEKTPOHHOTO JOKYMEHTA, MOIJICKUT PACCMOTPEHHIO B MTOPSIIKE,
yctaHoBiieHHOM ®DenepalibHbIM  3aKOHOM «O  TOpsAJIKE pacCMOTPEHHUs OOpalleHUil TrpaxaaH
Poccuiickoit deaepannmn». B obOpamiennn rpaxaaHuH B 00s3aTEIHHOM MOPSJIKE YKa3bIBa€T CBOU
bamMunmio, UMs, OT4eCTBO (MOCIEAHEE — MPH HAIWYUH), aapec SJICKTPOHHOW IMOYTHI, €CIId OTBET
JIOJKEeH OBITh HanpaBieH B (opMe 3JEKTPOHHOTO JOKYMEHTA, U TIOYTOBBIN aJipec, €ClIu OTBET T0JIKEH
OBITH HAMPAaBJICH B MUCBMEHHOU (opMme.

9.3. [TuceMeHHOE OOpalleHne rpaXIaHuHa JOJHKHO COJePKaTh:

- HaMMEHOBAHKE OpraHa, B KOTOPBIA HANPABIISETCS MHUCBMEHHOE OOpamieHue, JIn0o (haMuiInio, uMs,
OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JUIA, JTUOO JOKHOCTH COOTBETCTBYIOIIETO JUIA, a
TaK)Xe CBOM (paMUIINIO, UMSI, OTYECTBO (TIOCIIEIHEE IPU HATUYHH);

- IOYTOBBIH a/Ipec, 0 KOTOPOMY JIOJKHBI ObITh HAPaBIEHBI OTBET Ha OOpallieHuE, IN00 YBEOMIICHUE
0 mepeaapecaliyu oOpamieHus;

- CYTb OOpalleHus], IPEATI0KEHUs, 3asBICHUS WU 5KaJ00bI;

- JIMYHYIO TIOJNKCH U JIaTy.

B cnydae HEoOXOAMMOCTH B MOATBEP)KIACHHE CBOUX JOBOJOB TPa)KJIaHWH MOXKET Mpujiarath K
MUCbMEHHOMY OOpaIeHUI0 TOKYMEHTHI U MaT€pUAJIbl THOO UX KOIHUH.

9.4. 3aBenyromuii, OTBETCTBEHHBII 3a MPHUEM U PETUCTPALIUIO OOpAIICHUI TpaXIaH:

- MPOBEPSIET MPABWIHHOCTH aapecariii KOPPECMOHACHIIMU M IIEJIOCTHOCTh YMaKOBKH, BCKPBHIBAET
KOHBEPTHI, IPOBEPSET HAJTMUYHME B HUX JOKYMEHTOB, pPa30PBAHHbBIE JOKYMEHTHI MOJKIECUBAET;

- MpUJIaraeT BIepeId MUChMa MOCTYIUBIINE C HUM JOKYMEHTHI (TTaClIOpT, BOCHHBIN OUJIET, TPYTOBYIO
KHIDKKY, IEHCHOHHOE yI0CTOBepeHue, hotorpaduu u T.1.), K TEKCTY MUChMa MpUiiaraeT KOHBEPT;

- COCTaBJISIET aKT HA MHUChMa, MOCTYIMHUBIINE C ICHS)KHBIMU 3HAKaMU (KpOME U3BATHIX U3 O0pallieHus),
[EHHBIMU OyMaramu (OOTUTalusIMHU, aKIUAMHU); TIoJapKaMu, 6€3 TUChbMEHHOTO BIIOKEHUS;

- C HEJIOCTa4eH IOKYMEHTOB, YIIOMSHYTHIX 3asBUTENIEM B OMTUCSAX HA IICHHBIC MHCHhMA;

- BO3BpalllaeT Ha MOUYTy OOpalleHne rpaxaaHrHa, MOCTYMUBIIEe OMUO0YHO (HE 1Mo ajpecy).

9.5. Peructparusi oOpaiieHud TpakJIaH OCYIIECTBISAETCS, KaK MPaBWIO, B JIEHb TMOCTYIUICHHS
oOpalleHuss WU HE MO3aHee TPEX IHEH ¢ MOMEHTa MOCTYIUIEHHUS, OTAEIBHO OT OCHOBHOIO
JIeJIONPOU3BOICTBA.

B peructpanioHHO-KOHTPOJIBHYIO KAPTOUKY BHOCHUTCS:

- (hamunus, THUIMATIBI TPaX1aHUHA (B UMEHUTEILHOM MaJIekKe);

- IOYTOBBIM aJpec WM JaHHBbIE TPaKJaHWHA, B aJpec KOTOPOro MPOCIT HANPaBUTh OTBET Ha
oOparieHue;

- TUII AOCTaBKH oOparienus (moctymuio no Marepuety, dakcy u T.4.);

- BUJ oOpateHust (MpeioxKeHue, 3asaBICHHE, Kano0a);

- KpaTKoe CoJepKaHue 00paIeHus;

- HAMMEHOBaHWe OpraHa, OTKy/Aa TNOCTynwjio oOpallleHue, Jary M HUCXOASIIUNA  HOMEp
COTMPOBOUTENILHOTO MHChMa (TP HAJTHYUH ).

9.6. PerucrpanoHHBIM IITaMO MPOCTABISAETCS B IPAaBOM HW)KHEM YINIy Ha NIEPBOM JIUCTE
MMMCEMEHHOTO OOpaIleHus, a He Ha CONMPOBOAMTEIHLHOM MUChME (MpH ero Hamuuuu). Eciu mecro,
MpeIHa3HauYeHHOE 711 PETUCTPALIMOHHOTO IITAMIIA, 3aHSITO TEKCTOM, IIITAMIT MOXET OBITh MPOCTABIIEH
B MHOM MecTe, 00eCIeunBaloIeM ero MpoYTeHuUE.

Ha oOpamenun rpakgaHuHa HE JOMYCKaeTcsl JAejaThb HUKaKuUX HaJamucell, KpoMe MpOCTaBIIECHUS
PEruCTPALIMOHHOIO HITaMIIA.



9.7. Peructpupylorcss TEpBHYHBIC OOpAIEHUS ITYyTEM MPUCBOCHUS KAXKIOMY MOCTYIMUBIIEMY
JOKYMEHTY MOPSAKOBOIO HOMEPA, KOTOPBIH BKJIIOYAeT B ceOs nepByro OYKBY (paMHUIIUU Ipa)/J1aHUHa,
THpPE, COOTBETCTBYIOIIMK MOPSAKOBBI HOMEp, Kocas yepra U OYKBEHHOE OOO3HAUCHHE «ID»
(muceMeHHOe oOparieHue).

9.8. IIncbMa OTHOTO M TOTO K€ aBTOPA U 110 OJTHOMY U TOMY K€ BOIIPOCY, MOCTYIUBIIHNE 10 UCTCUCHHS
CpOKa pacCMOTPEHHsI IEPBOr0 OOpaIeHHsI, CUNTAIOTCS IEPBUYHBIMHU U PETUCTPUPYIOTCA 32 OJHUM U
TEM K€ HOMEpPOM, HO ¢ Jo0aBneHueM mudpsl — 2, 3 U T. 1.

9.9. Obpamienue, NoaNUCaHHOE IBYMS U Oojiee TpakJaHAMH, PETUCTPUPYETCS KaK KOJIJICKTUBHOE.
KonneKTHBHBIME SBIISIOTCS TaKXKe 0OpalieHst, IOCTYMUBIINE OT UMEHU KOJUIEKTHBA OPTaHU3aAINH, a
TaK)Xe pe30IIoINK coOpanuii 1 MUTHHTOB. KosuiekTuBHOMY 00OpallleHnIo0 MPUCBauBAETCs OYepeaHON
MOPSAKOBBIM HOMEP, TJIe BMECTO MepBOi OYKBBI (haMIIINU TpaKaaHnHa yKasbiBaeTcs: «Komy.

9.10. 3aBenyromuii poBepseT oOpalleHHe Ha MOBTOPHOCTh. [IOBTOPHBIM cUMTaEeTCs OOpaleHue,
MOCTYIUBIIEE OT OJHOTO M TOTO K€ aBTOPA 10 OJTHOMY M TOMY K€ BOIIPOCY, €CIIH CO BPEMEHH IIEPBOTO
oOpallleHusI MCTEK YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM CPOK PACCMOTPEHMsI WM 3asBUTENb HE
COTJIACEH C MPUHATHIM IO €ro OOpAaIICHUIO0 PEIICHHEM. PerucTpupyroTcst OOBIYHBIM IMOPSIKOM, B
PETUCTPAIMOHHO-KOHTPOJIBHON KapTOUYKE JAENAeTCsl OTMETKA O IIOBTOPHOCTH.

He cunTaercs moBTOpHBIM 0OpalieHie OQHOTO M TOTO e aBTOpa, HO MO Pa3HBIM BOIPOCAM, a TAKXKe
MHOTOKpaTHbIE OOpaIEeHUSI.

9.11. MHOroKpaTHBIM CUMTAETCA OOpallleHHUE TPaKIaHWHA, KOTOPOE MOCTYNuiIo Oosee AByX pa3 Mo
OTHOMY ¥ TOMY K€ BONPOCY M TI0O KOTOPOMY aBTOPY JaHbl MCUEPHBIBAIOIINE OTBETHI
COOTBETCTBYIOIIUMHU KOMIICTCHTHBIMU OPTaHAMH WJIH JOHKHOCTHBIMU JIMIIAMHU.

10. HanpaByieHHe NMcbMEHHBIX 00pallleHNii HA pacCMOTpeHue
10.1. Ilo kaxxnomy nucbMeHHOMY obpatenuto JJOY naet mopydyeHue UCIOIHUTENIO, B TOMKHOCTHOM
MHCTPYKLMU KOTOPOTO MPOIKCaHa AaHHas (yHKIUS, INOO CIIOJHEHNE BO3JIaraeT Ha ceOsl.
IlopyueHne 3aBeyrOIIEro JOIKHO CONEPKATh!
- (hpamMuIMIO M MTHULMAIIB JJOJDKHOCTHOTO JIMIIA, KOTOPOMY Ja€TCsl OPYUYEHUE;
- IOPSIIOK ¥ CPOK MCTIOJIHEHMS,
- IOANHUCH JOJHKHOCTHOTO JIMIIA, AABILEro NOpy4YeHue, ¢ paciuupoBKOM MOAMKUCH U YKa3aHUEM JaThl.
10.2. ITopyuenue 3aBenyromero IOY MoxeT 1aBaTbCsl HECKOJIBKUM UCHOIHUTENAM. B 3TOM citydae
OTBETCTBEHHBIM HCIIOJIHUTENEM SBJISIETCS TOT, KTO 3allMCaH B TOPYYEHUU IIEPBHIM.
10.3. IlopyueHue pYKOBOAMTENS MOXKET COCTOSTh M3 HECKOJIBKHX YacTeH, IpPEINUCBHIBAOIINAX
Ka)KJJOMY MCTIOJIHUTEIIO CAMOCTOSITENIbHOE JIEHCTBHUE, OPSJIOK U CPOK UCIIOTHEHHUS.
10.4. TlopydyeHne ¢ KOHKPETHOM AATON MCIOJIHEHHUS IOAJIEKHUT BBIIOJHEHUIO B YKa3aHHBIM CPOK.
[Topyuenue 0e3 YKa3aHUs KOHKPETHOU JaThl HCIIOJIHEHUS, uMeroniee
noMeTky «Cpo4Ho» ncnojHseTcss B 3-AHEBHBIM CpOK, uMerolee NnoMeTky «OmnepaTtuBHoO» B 10-
JTHEBHBIN CPOK, OCTaIbHbIE B 30-THEBHBIN CPOK.
10.5. 3anpemiaercs HampaBlsATh OOpallleHHE Ha PACCMOTPEHHUE B YUPEKICHHE WU JOJKHOCTHOMY
JUIY, peuieHne uiu aerctaue (0e3neicTBre) KOTOPhIX 00KaTyeTcs.
10.6. OdopMIATH PE30TIOIHI0 Ha OOpAIIEHUH HE 0MyCKAeTCs.
10.8. OTBeTCTBEHHBIN 32 MPUEM U PETUCTPALIMIO 00pallleHni TpaXk/iaH:
BHOCHT TEKCT [TOPYYEHUS 3aBEYIOIIETO B PETUCTPALIMOHHO-KOHTPOJIBHYIO KapTOUKY;
€Clii B TOPYYEHMHM HECKOJbKO HCHOJHHUTENEH, TO JefnaeT HeoO0XOAMMOEe KOJIMYECTBO KOMUil
oOparnieHus: U nopydeHus. [lomMHHUKN OOpaIieHust ¥ MOPyYeHHUs OCTAIOTCS Y OTBETCTBEHHOIO 32
IIPUEM U PETUCTPALMIO OOpalleHUI rpa’kJaH, UCIOJHUTEII0 HAMpaBJISIOTCS KONUHM OOpalieHus U
MOPYYEHUS;
Ha 00pallleHUsIX, B3IThIX HAa KOHTPOJIb, IIEpe] HAalIPaBI€HUEM Ha PAaCCMOTPEHHE IPOCTABIISIETCA IITAMIT
«KOHTPOJIby;
MMCbMEHHOE OO0palleHe, coaepiKallee BOMPOCHI, PEIICHHE KOTOPHIX HE BXOAUT B KOMIIETEHIIMIO
JNIOY, HampaBnsercs ¢ CONPOBOIUTENBHBIM IUCbMOM B TEYEHHE CEMHU JAHEW CO JHS pErucTpalyy B
COOTBETCTBYIOIIMI OpraH MECTHOIO CaMOYNPABIICHMS, YUYPEKICHUE WU JTOJHKHOCTHOMY JIMILY, B
KOMIIETEHIMIO KOTOPBIX BXOJUT PELICHUE MOCTABICHHBIX B 00pallleHNH BOIIPOCOB, C YBEIOMIICHUEM
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rpaX<JIaHWHA, HAPABUBIIIETO OOpaIlleHNEe, O Iepeapecalliy, 3a UCKIIIOUYSCHIUEM CITy4aeB, YKa3aHHbBIX B
MmyHKTe 5.5.

3aBenyromuit JIOY mnpu HampaBieHWHM MHCbMEHHOTO OOpalieHHsi, MO KOMIIETCHIIMHM MOKET
3anpammBaTh JOKYMEHThHI U MaTepUaJIbl O pE3yJIbTaTaX pacCMOTPEHUS OOpaIeHHsl.

11. PaccMoTpenne oOpameHuii
11.1. McriomHUTENH MPH MOJIYyYEHUH MUCBMEHHOTO 00paleHus, IPUIOKEHUH K HeMy (IIpY HAJIM4KN),
¢ mopyuenueM 3aeaytoiero JIOY, B npenenax cBOUX MOJTHOMOYMH BIIPABE:
[Tpurnamare 0OpaTUBIIUXCS TPAXKIaH I TMYHON Oece/bl;
B cinyuae HeoO0XOAMMOCTH B YCTAHOBJICHHOM 3aKOHOJATENbCTBOM IOpPAJKE 3alpaliuBaTh
JIOTIOJIHUTEJIbHBIE MaTEpUabl U MOJIy4aTh OObSICHEHUS OT FPaXKIaH;
VY4acTBOBaTh B pab0oTe KOMUCCUU AJIS IPOBEPKHU (PAKTOB, M3JI0KEHHBIX B OOPALICHUSAX, B TOM YUCIIE C
BBIE3/IOM Ha MECTO;
3aBeyIOUIMI UMEET IIPABO HAPABIIATh 3aPOChl B MHBIE HCIIOJIHUTEIBHO-PACIIOPAIUTEIbHBIE OPIaHbI
MECTHOTO CaMOYIIPaBJICHUs, MYHULIUINIAJIbHBIE MPENNpUATHS U yupexaeHus. OpraHbl MECTHOIO
CaMOYIIpaBJICHHs, MYHHULMIIAIbHbIE YUPSKICHUS M MPEANPUATHS, JOJDKHOCTHBIE JIMLA IO
HaIpaBJICHHOMY B YCTAHOBJICHHOM MOPsIIKe 3arpocy 3apeayromiero 1OV o0s3anbl B TeueHue 15 qHei
IIPEJOCTaBUTh JIOKYMEHTBl W MaTepualibl, HEOOXOAMMBbIE JUIsl PAacCMOTpEHHUs oOpaleHus, 3a
HCKJIIOYEHUEM JOKYMEHTOB M MaTepHalioB, B KOTOPBIX COJEPKATbCS CBEICHMS, COCTABJISIOLINE
TOCYJapCTBEHHYI0 WJIM HHYIO OXpaHseMylo ¢enepaibHbIM 3aKOHOM TaiHy, U JUI1 KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPSIOK MPEIOCTABICHUSI.
11.2. TloaroroBieHHblE IO pe3yibTaTaM pPAacCMOTPEHMsI OTBEThl JIOJKHBI COOTBETCTBOBATH
CIICAYIOIINM TPEOOBAHUSIM:
OTBET JIOJDKEH CO/IEP)KaTh KOHKPETHYIO U YETKYI0 MH(POPMALIUIO 110 BCEM BOIIPOCAM, IIOCTABJICHHBIM B
oOparlieHuu (4To, KOr/ia ¥ KeM ClieJaHo WK OyJeT enarbes);
eciii mpocb0a, N3J10KEHHas B 00pallleHUH, HE MOXKET ObITh Y/I0BIETBOPEHA, TO YKAa3bIBAETCSI, 10 KAKUM
MIPUYKHAM;
B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HalpaBlieH, JaTa OTIPAaBKH, PErHMCTPALlMOHHBIN HOMEp
oOpareHusi, haMuius, UMs, OTYECTBO U HOMED TellehoHa UCTIOTHUTEIIA.
11.3. TIpu yxojze B OTIYCK MCIIOJHHUTENb 00s3aH MepeiaTh BCe UMEIOIIUECs Y HEr0 Ha MCIIOJHEHUN
MMCbMEHHBIE 00pallleHus rpax/iaH pabOTHUKY, BPEMEHHO €r0 3aMeIlaloleMy.
11.4. TIpu nepeBosae Ha Jpyryio paboTy WM OCBOOOXKIEHHHM OT 3aHUMaeMoi nosmkHoctu B JIOY
JOJDKHOCTHOE  JIMIIO, 00s13aHO CclaTh BCE MHMCbMEHHbIE OOpalleHusl JOHKHOCTHOMY JIMILY,
Ha3HAYEHHOMY PYKOBOJUTEJIEM.
11.5. HWcnosHuTens TOTOBUT NHMCBMEHHBIM OTBET TPa)XAAHUHY 10 CYLIECTBY IIOCTaBICHHBIX B
oOpallleHnH BOIIPOCOB M MIPEJICTABISET €ro Ha MOANUCH 3aBeayrouiemy 10V, napmemy nopyueHue mno
PaccMOTpEHHIO O0paleHHs], HE TO3AHEE MATH JHEN 10 AaThl OKOHYaHMS CPOKa paCCMOTPEHHUSL.
11.6. Ilocne mnoamucanus 3aBenyromuMm JOVY orBera rpakjaHUHy NOJUIMHHUK OTIPABIISAETCS
rpaX/IaHUHY, KOIUs OTBETA MOJALINBAETCS B JIENO.
11.7. Ob6paieHne cuuTaeTcsi paCCMOTPEHHBIM, €CJIM 3asBUTEIIO JJaHbl OTBETHl HA BCE MTOCTABJIECHHBIE
B HEM BOIIPOCHI, PUHATHI HEOOXOIMMBIE MEPBI, IaHbl HCUEPIIBIBAIOLINE PA3bICHEHUS.
11.8. PaccmoTpenue obpalieHuil ocymiecTBiIseTcss Ha 6e3B03Me3/IHOI OCHOBE.

12. Opranusanus ¥ NpoBeJeHue JUYHOI0 PUEMA rpaxKIaaH
12.1. B IOY NOMKHOCTHBIM JIMIIOM, BEAYIIMM JIMYHBIM NPUEM IpaXklaH B YCTAaHOBJICHHBIE YacChl,
siBrsieTcs 3apeayromuid JJOY.
12.2. Nubpie gomwkHoctHbe nuna JOY BeayT paboTy C YCTHBIMH OOpAILCHUSAMHU TPaKIaH B XOJ€
UCIIOJIHEHUS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
12.3. I'paduk amuHOoro mpuéma rpaxnaad 3aseayomuMm JJOY pasmemaercss Ha HHPOPMALMOHHOM
creuze JIOY, na opunmansaom caiite JJOY.



I'paxxnane, uMerome JbroTHl U IIPEUMYILECTBA, YCTAHOBIICHHBIE 3aKOHOAATENILCTBOM Pocculickon
®denepannu, IPUHUMAIOTCS BHE OUYEPEU.

12.4. B cmydae, eciay M3JI0KEHHBIC B YCTHOM OOpaIlleHUU CBEACHUS SIBISIOTCS OYCBUIHBIMU U HE
TpeOyIOT JOMOIHUTEIBHON MPOBEPKU, OTBET HA OOpallleHue ¢ corjacus TpakJlaHuHa JTaeTcsl yCTHO B
XO0Jle JIMYHOTO IPHUEMa, O YeM JIEJIaeTCs 3aluCh B KapTOYKE JMYHOIO IpHeMa rpaxkaaHuHa. B
OCTaJIbHBIX CIIy4asiX 1aeTCs MMCbMEHHBIN OTBET I10 CYIIECTBY TOCTABICHHBIX B 00pAaIlleHUU BOIIPOCOB.
12.5. Bo BpeMs JIMUHOTO NpuéMa rpaykIaHuH NMEET BO3MOXKHOCTD U3JIOKHTH CBOE 0OpaleHne yCTHO
60 B nucbMeHHO# popme. [TucemenHoe oOpailiienue, MPUHATOE B XO/1€ TUYHOTO MPUEMA, TTOIJICIKUT
perucTpanyy U pacCMOTPEHUIO B MOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.
12.6. B cnyuae, ecnu B oOpallleHUU COJEpP>KATCS BOIMPOCHI, PEHIEHHE KOTOPbIX HE BXOIUT B
KoMIeTeHIuo 3asenyrouero 10V, rpaxkaanuHy aaercs pazbsiCHEHUE KyJa U B KaKOM IOPSJIKE OH
MOKET 00paTUTHCS.

12.7. B xone nu4HOTO NpréMa TpakJaHUHY MOXET OBITh OTKa3aHO B JaJIbHEHUIIEM PaCCMOTPCHHH
oOpallieHus1, eclii eMy paHee ObLI IaH OTBET IO CYIIECTBY MOCTABICHHBIX B OOpAIIEHHH BOIIPOCOB.
12.8. Ilo okOHYaHMM JIMYHOrO MpHUEMA JIOJDKHOCTHOE JIMLO, MPOBOJUBLIEE NPUEM, JOBOAUT [0
CBEICHMS 3asBUTENA MPHUHIATOE peUIeHHe WM HHOOPMHpPYET O TOM, KOMYy OylIeT MOpy4YeHO
paccMOTpEHHE U IPUHATHE MEP I10 €ro 0OpaIIECHHUIO.

12.9. JIomKHOCTHOE IHUI0, MPOBOJMBIIEE NPUEM, IO pe3yabTaTaM pPACCMOTPEHHUs OOpalleHHi
rpa)<1aH MPUHUMAET PELIEHUE O IOCTAHOBKE HA KOHTPOJIb UCIIOJHEHUSI TIOPYUECHUH.

12.10. Cpoxk ucnonuenusi- 30 gueit co AHsS perucTpanuy yCTHOrO oOpalieHusl.

12.11. Marepuaisl ¢ JIMYHOTO MpUEMaA IrpaXKaaH, XpaHATCs S (MSTh) JIET, IOCIE Yero YHUUTOXKAKOTCS B
YCTaHOBJICHHOM IOPSAKE.

13. IlocTanoBKa o0palieHNid HA KOHTPOJIb
13.1. OcHoBaHMeM JyIsl TOCTAaHOBKH OOpalleHus Tpa’kJaHHA Ha KOHTPOJIb SBJISIETCS 0OpallieHue,
nocrynusuiee B JIOY, B KOTOpOM cO0O0IIaeTCsi 0 KOHKPETHBIX HApYLICHUAX 3aKOHHBIX IPaB U
MHTEPECOB I'PaXJaHUHA.
13.2. Pemienne o moctaHOBKe 0OpallieHus Ha KOHTPOJIb IpuHUMaeT 3aBeaytomuii JIOY, napmmuit
MOpYYEHHUE 10 PACCMOTPEHUIO 0OpaICHHUS.
13.3. TTocranoBKa OOpallieHusi Ha KOHTPOJIb MPOU3BOANUTCS B LIEJSX BBIABICHHS IPUHUMABIINXCS
JIOY Mep no 3aumuTe 3aKOHHBIX ITPaB U UHTEPECOB I'PaX/1aHNHA, a B CJIy4yae MOBTOPHBIX
(MHOTOKpPAaTHBIX ) 0OpalleHNH - yCTpaHEHUS YKa3aHHBIX HEJJOCTaTKOB.
KoHTpouss ycTanaBnuBaerTcs 3a pacCMOTPEHUEM:
- 3aIIpOCOB U OOpAIEHUH 1eMyTaTOB (WIEHOB) OPraHOB 3aKOHOAATENIBbHOM, PeACTaBUTENIbHON
BJIACTH BCEX YPOBHEH;
- oOpalleHnii ToCyJapCTBEHHBIX OPTaHOB, OPIraHOB MECTHOTO CaMOYIPaBJICHUS, PEAAKIMNA CPEICTB
MaccoBoi HH(pOpMaLMH, B KOTOPBIX YKa3aHa Mpock0a 0 Mpe0CcTaBIeHNH OTBETA;
- oOpalleHHii, HarpaBJIEHHBIX B MHBIE HCTIOIHUTEIbHO-PACIOPSAUTENbHBIE OPTaHbl MECTHOTO
CaMOYTIPABIICHUs, MyYHULIMIIAJIbHbIE YUPEKICHUS palioHa;
- oOpaleHuii Mo YCMOTPEHHUIO PYKOBOIUTEIIS.
13.4. Kontpomns B IOV 3a mopsikoM paccMOTpEeHUs 0OpaIieHnil TpaxaaH OCYIIEeCTBIISIET
3aBeayromuit JJOY.

14. IIpoaJienne cpoka paccMOTpeHusi 00paLeHU i TPaKIAH
14.1. OcHOBaHMEM IJIs IPOJICHUS CPOKA paCCMOTPEHUsI oOpamieHus rpaxnanuna B JIOY sBisiercst
HE0OXOIMMOCTD JIOTIOTHUTEIHHON TPOBEPKHU M3JI0KEHHBIX B OOpAIlICHUH CBEJCHHI, & TAKXKE B
cllydae HalpaBJIEHUs 3allpoca B APYroil rocyaapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTpaBJIeHUS,
OpTraHMU3AINIO TOPOA C IENbI0 MOTydeHHsI HHPOpMAIHK, HE0OXOIUMOM JUISI PACCMOTPECHHUS
oOpareHusl.
Cpok paccMoTpeHUs 00paIeHUs] MOXKET ObITh MPOJICH He Oosee yem Ha 30 qHE.
14.2. Jlns petreHus Bompoca o MPOIJICHUU CPOKa pacCMOTPEHUST 00paIeHus1 UCIIOJTHUTENb TOTOBUT
CITy>K€OHYIO 3alHCKy C 000CHOBaHHEM HEOOXOAUMOCTH MPOJICHUS] CPOKA PACCMOTPEHUS U



npeacTasiser ee 3apeaytomemMy 10V, Mo nopy4eHuIo KOTOporo paccMaTpUBaeTcst oOpalieHue, He
Mo3/Hee 5 THeH 10 UCTEUEHUS CPOKa OPYUYEHHUSI.

14.3. Ecnu 3aBenytoumii IOY Ha OCHOBaHHMH CITY)K€OHOMN 3aIIMCKH MCTIOTHUTEINS IPUHUMAET
pellIeHre o MPOJIEHUH CPOKA PACCMOTPEHHUS 0OpallleHts, B IPAaBOM BEPXHEM YTy CIIYKeOHO
3alMCKU OH YKa3bIBAE€T CPOK MPOJJIEHUS], CTABUT MOJAIUCH U JaTy IOAIUCAHUS.

14.4. VicnonmHuTe b B JAaHHOM Cllydae YBEOMIISICT IpakIaHiHa, HarpaBuBIIero oopamenue B JJOY,
0 TIPOJICHUH CPOKA PACCMOTPEHHSI €r0 0OpaIeHusl.

15. IloaroroBka u HanpaBJieHHe OTBETAa HA O0palleHue IPaKIAHNHA
15.1. McnonHuTenp, HECET OTBETCTBEHHOCTH 3a IIOJATOTOBKY OTBETA:
- YeTKO, IOCJIEeNI0BATEIbHO, KPAaTKO H3JIaraeT pa3bsiCHEHHs HAa BCE IMOCTABJICHHBIE B OOpaleHHH
BOIIPOCHI;
- MIPH TIOATBEP)KACHUU CBEICHMI, M3JI0)KEHHBIX B OOpallleHHH, yKa3bIBa€T B OTBETE, KaKU€ MEpHI
IPUHATHI IO OOPALIEHHUIO;
- [IpY IOATOTOBKE OTBETA B BBILIECTOSIINMI OpraH UCIIOJHUTEIbHON BIACTH, IO OPYUYEHHUIO KOTOPOTO
paccMaTpuBaloCh OOpalleHue TIpaKJAaHWHA YKa3bIBaeT, KOrja MNpPOUH(GOPMHUPOBAH 3asBUTEIb O
pe3yJsibTaTax pacCMOTPEHHUsI €ro oOpalleHus, JM00 MpUIaraeT KOIu0 OTBETA 3asiBUTEIIIO;
- IPU IIOJrOTOBKE OTBETA Ha KOJUIEKTUBHOE OOpallleHUe yKa3blBAET, KOMY U3 OOPaTUBIINXCS I'PakJaH
HaIpaBJIEH OTBET;
- NIpU OPOAJICHUU CPOKAa PacCMOTpPEHMs oOpalleHus Jub0 B Cilydyae HEBO3MOXKHOCTU pEILEHHS
BOIIPOCOB, 0003HAYCHHBIX B OOPAIICHNH, B YCTAHOBJICHHBIE CPOKH, B OTBETE TPAKIAHUHY YKa3bIBACT
CPOK OKOHYATEJIBHOT'O PELIEHHS BOIIPOCOB;
- €CIM MO pe3ylbTaTaM pacCMOTpPEeHHs OOpalleHHs TpakIaHWHA NPUHSAT MPABOBOH aKT, TO €ro
9K3EMIUIAP HAINpPABISETCS TPAKIAHWHY BMECTE C CONPOBOJUTENIBHBIM IMHCHMOM, IMOANMCAHHBIM
3aBeayomum JJ0Y;
- €CJIU Ha oOpallieHHe 1aeTcsl IPOMEKYTOUHBIN OTBET, TO B TEKCTE YKA3bIBAETCS CPOK OKOHYATEIBHOTO
paspelleHus Bompoca.
15.2. B neBOM HMXKHEM YIJly Ha KOMMM OTBETA YKa3bIBAIOTCS (DaMUIIMS, WHUIMAIBI UCTIOJHUTENS U
HOMEDP €ro ClIy)keOHOro TenedoHa, CTAaBUTCS JTUYHAS TIOMUCH UCTIOTHUTEIS.
15.3. [TonroToBieHHBIN OTBET NepeaacTcsa Ha NOANUCH 3aBeayomeMy OV, napmemy nopydyeHue mo
paccMoTpeHHio oOpaiieHusi. PykoBoguTenp B ciydyae COIJIacHs C OTBETOM IOAMMCHIBAET €ro,
PETUCTPUPYET U OTIPABIISIET IPAKIAAHHUHY.
15.4. Ecnu pykoBOOUTENIb HE COIJIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YIJIy OH CTaBUT
HE00XOMMYIO0 BU3Y, MOCIIE Yero oOpalleHre ¢ MPHIOKEHUSAMH (TIpH HAJM4KU) BHOBb IeperaeTcs
HCIIOJIHUTEIIO.
15.5. OtBeTh! Ha oOpatieHus neyararoTcs Ha 6mankax JJOVY.
15.6. B otBeTe TIpakJaHWHY WM BBIIECTOSIIEMY OpraHy BJIAacTH, IO IOPYYEHUIO KOTOPOIO
paccMaTpUBalIOCh OOpallleHHe TIpakJIaHMHA, YKa3bIBAETCS PE3YNbTaT PACCMOTPEHHUs OOpalleHHs:
Mepbl IPUHSATHI, PEIICHO MOJIOKUTEIBHO, Pa3bsICHEHO, OTKA3aHO, (DaKThI MOATBEPAMINCH WIIH (PAKTHI
HE TIOATBEPANUIINCH.
15.7. OTBeThl HE COOTBETCTBYIOIUE TPEOOBAHUAM, IMPEIYCMOTPEHHBIM HACTOSIIIUM PETJIaMEHTOM,
BO3BPAIAIOTCS UCTIOIHUTEINIO JUI JOPAOOTKH.
15.8. Ecniu oTBeT mpeacTaBisieTcss Ha o0palieHue, MoCTaBICeHHOE Ha KOHTPOJIb, PYKOBOIUTENH TIOCIIE
O3HAaKOMJIEHHUS U COIJIaCUs C OTBETOM CIIMCHIBAET €T0 B apXUBHOE JIE€I0, CTABUT MOAMKCH U JaTy.
15.9. Ilocne noanucanus oreera 3asenyromuM JJOY u HanpasieHns OTBETa 3asIBUTENIO, IOPYUYEHUE
pYKOBOIUTENS, OOpalleHue, JOKYMEHTbI 110 PAacCMOTPEHHUIO (MpH HaJIM4YMM), KOMHUS OTBETa
IpaXx/JIaHUHY BMECTE C PETUCTPALIMOHHO-KOHTPOJIBHON KapTOUKOM MOAIIUBAIOTCS B apXUBHOE JIENO.

16. KoHTpoJb 32 paccMOTpeHHeM O0pallleHuil TpaskIaH
16.1. Kontponas B ZIOY 3a cpokamu ¥ HOPSIIKOM PACCMOTPEHUs 00pallieHUi IpaXkIaH OCYIIECTBISCTCS
3aBenyromum J[OVY.



17. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIUIl IPH padoTe ¢ 00paleHUAMH IPAKIAH
17.1. I'paxxnane BmpaBe oOkaymoBaTh pemieHus, npuHsaTeie JIOY (Ha moboM 3tame), HEUCTBUS
(6e3netictBue) momkHOCTHBIX Juil JIOY B nocyneOHOM U cye0HOM MOPSIIKE.
17.2. Ha nomxaoctHbIX uil JIOY 3aHuMAaIOmuXCcst pacCMOTPEHUEM 00 paIlleHUH Ipak/IaH BO3j1araeTcs
OTBETCTBEHHOCTh 3a COXPAHECHHE CBEICHUH, COACPIKAIIUXCS B OOpALICHUSX TPakIaH, a TaAKKe
MEPCOHANIBHBIX JTAHHBIX TpaxaaHnuHa. CBEIEHUs, COJAEpIKaIIUecs B OOpallleHUsX TpaKaaH, M HX
MEePCOHANBHBIE JAHHBIE MOTYT HCIIOJIB30BATHCS JIOJDKHOCTHBIM JIMIIOM TOJBKO B CITY)KEOHBIX IENSIX U
B COOTBETCTBHHM C TIOJHOMOYMSMH JOJDKHOCTHOTO JIMIIA, 3aHUMAIOIIETOCs] PacCMOTPEHUEM
oOparneHusl.
17.3. 3anpemaercss mopKHOCTHRIM Jmnam JIOY  pasriamenue cojiepskamieics B oOparieHuu
nH(pOpMalMM O YACTHOW >KM3HH TpakJaHWHA 0e3 ero cormacus. He sBisiercs pasriameHueM
CBEIIEHUH, COJep)Kaluxcsi B oOOpalleHWH, HaIpaBiICHUE IHCHBMEHHOTO OOpalieHuss B HWHBIE
HCIIOJIHUTEIIbHO-PACTIOPSAIUTEIILHBIE  OpPraHbl  MECTHOTO  CAMOYIMPABJICHHS, MYHHUIUNAIbLHEIC
yUpEeKIEHUS pailoHa, B KOMIETCHIIMIO KOTOPHIX BXOJHUT PEIICHHE IMOCTABIECHHBIX B OOpalICHUH
BOIIPOCOB.
17.4. 3a napylieHue MOpsAIKAa U CPOKOB PACCMOTPEHHS OOpalIeHHM TpaKAaH TOJKHOCTHBIC JHIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.
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